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The Passive Voice is used in English when the person or thing that is receiving the action is more important than the person or thing that is performing the action.
The structure of a sentence in the passive is as follows:
Object + To Be + Past Participle
Look at the structure of the following sentences in the active and the passive voice to understand the difference in structure.
· I sent Christmas cards to all my friends. (Active) 
· Christmas cards were sent to all my friends. (Passive)
· The earthquake destroyed the town last night. (Active)
· The town was destroyed last night. (Passive)
In these examples, you can see it is the action / result that is the most important factor in the passive sentences.


When to use the Passive Voice
1. It is used when the person/thing performing the action is unimportant or unknown.
e.g. Our car was stolen last night.
2. It is used when it is obvious who/what is performing the action.
e.g. Cameron was sacked last week.
3. It is used to describe factual information, especially when describing a process.
e.g. The lasagna is baked in an oven for 35 minutes at 250 degrees Celsius.
4. It is used in news reports and to give instructions.
e.g. Five people were arrested at a nightclub last night.
While it is possible to use this structure in a large variety of tenses in English, it is rare to use the passive in Future Continuous, Present Perfect Continuous, Past Perfect Continuous or Future Perfect Continuous tenses.







Below are examples of the passive in a range of verb tenses.
	
	To Be
	Past Participle
	Tense

	The butter
	is
	kept here.
	Present Simple

	The window
	was
	broken.
	Past Simple

	The work
	will be
	done soon.
	Future Simple

	The bridge
	is being
	repaired.
	Present Continuous

	The cheese
	was being
	eaten by mice.
	Past Continuous

	Our work
	has been
	finished.
	Present Perfect

	The car
	hadn't been
	used much.
	Past Perfect

	The house
	will have been
	built by then.
	Future Perfect

	The shelf
	can't be
	reached.
	Modal Verb - Can

	The task
	must be
	done now.
	Modal Verb - Must

	The lesson
	may be
	finished.
	Modal Verb - May

	The car
	ought to be
	repaired.
	Modal Verb
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Simple Continuous Perfect
to be V3 to be being V3 |To have been V3
Present |am am | have
is V3 is  being V3 been V3
are are - has
Past was was |
‘; V3 " beingV3|had been V3
were ’ were
Future |Shall
Lbe vy | T will have been V3
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today
now
tonight

last
yesterday
ago
last week
next year
tomorrow
here
this
these

that day
then
that night
the .. before / the previous
the day before
before
the week before
the following year
the next day / the following day
there
that
those
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Present simple:

I'm a nurse , she said
Present continuous:

I'm not going , he said
Past simple:

Tony did it she said
Present perfect:

| haven't read it , she said
Past continuous:

I was lying , he said

Will:

I will get it , she said
Can:

| can speak french , he said
May:

| may be late , she said
Must:

| must go, he said

Past simple:

She said she was a nurse
Past continuous:

He said he wasn't going
Past Perfect:

She said Tony had done it
Past perfect:

She said she hadn't read it
Past perfect continuous:
He said he had been lying
Would:

She said she would get it
Could:

He said he could speak french
Might:

She said she might be late
had to:

he said he had to go




image5.jpeg
Verb Tense Changes

Simple Present Tense
Putri |_live in Yogyalarta.
Present Continuous Tense
Putra: I interviewing candidates.

Simple Past Tense.
She soid (that) he lived in Yogyakarto.
Past Continuous Tense.

putro soid that) he was interviewing
condidates.

Simple past Tense

Putri | wrote my sster a leter.
Present Perfect Tense.
Putri.|_have written my sister altter
rfect Tense:
Putr | had written my siser a etter.

Past Perfect Tense.
putr said (that)she had written her ister o
letter

Past Continuous Tense.

Present Prefect Continuous Tense

Putra: | have been interviewing candidates

Past Perfect Continuous Tense
Putra: | had been interviewing candidates

Past Perfect Continuous Tense:
putra said that) he had been interviewing
condidates.

e - - o

Putri | wilelp Fim Putr said (that] she would help him,
Putri 1 _can help him. Putr sai (hat)she could help him.
Putri|_may help hi Pt said (tt)she might help him.
Putri|_must/have to help him. Putr said (tht)she had to help him.

Putra: | would/could/might/should/ought to
help her.

Putra said (that) she would/could/might/
should/ ought to help her.
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—> then

-> that day

-> the next day
the day after tomorrow —> two days later
in two days —> two days later
yesterday —> the day before

the day before yesterday > two days before

two years ago -> two years before

next week —> the next week

last year —> the year before
—> the previous year

—> there
-> that

—> those

He said:
He said
He said:
He said
He said:
He said
He said:
He said
He said:
He said
He said:
He said
He said:
He said
He said:
He said
He said:
He said
He said:
He said
He said
He said:
He said
He said:
He said
He said:
He said

They are tired
thatthey were tired

They are going to swim
that they were going to swim
Theywill buy tickets

that they would buy tickets
Sheis leaving

that she was leaving

They can do it

thatthey could do it

They were there

that they had been there
She was there

that she had been there
They were there

that they had been there
They will see im
thatthey would see him
They met him

thatthey had seen him
that they had seen him
They can meet him

that thay could meet him
They like this book

that they liked that book
They like these books
thatthey liked those books

> then

taday

> that day.
tomorrow

> the next day
the day after tomorron
-> o days later

in wo days

> two days later
yesterday

-> the day before

the day before yesterday,
> two days before
wo years ago

-> two years before
next wek

> the next week.
astyear

-> the year before

-> the previous year
here

> there

. common-language. ru
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14.

16.

Christopher: "Do you want to dance?*
Christopher asked me if | wanicd to dance.
Betty: "When did you come?"

Betty asked me when | had come.

Mark: "Has John arrived?"

Mark asked me if John had arrived.

Ronald: "Where does Maria park her car?*
Ronald asked me where Maria parked her car.

. Elisabeth: "Did you watch the latest film?"

Elisabeth asked me if | had watched the latest film.
Mandy: "Can | help you?"

Mandy asked me if she could help me.

Andrew: "Will Mandy have lunch with Sue?"

Andrew asked me if Mandy would have lunch with Sue.
Justin: "What are you doing?"

Justin asked me what | was doing.
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Reported Speech
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Direct il Indirect dla

“What is your name?” He asked me what my name was.
“Why are you late?” The teacher asked me why I was late
“Where is your book?” He asked me where my book was.

e 30 o g giag ¥ 3 el lay s 3S if aadias
+“Is your school very large?” | He asked me if my school was very large.

el i) Ga3 N Jedll ga s i) does S do I s sl i dised i1
“Where do you live?” He asked me where I lived.

“Does he go to school?” I asked him if he went to school.
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First Person

Second Person Third Person
Singular | Plural | singular | Plural | Singular | Plural
Subject ] we you you | he,she,it | they
Object me us you you | him,her,it| them
possessive | my,mine | our,ours | your, yours | your,yours | "% | ther, theirs
v, 2 your, yours | your, y hers, 1t 3
himself,
Reflexive | myself | ourselves | yourself | yourselves | herself, |themselves
itself





image1.jpeg
Table of English Tenses

Simple Continuous Perfect Perfect Continuous
[Verb- ing ferb’ ferb- ing
Present do am has has been
is have have been

Sihe Verb - s are

Past did was had had been
were
[Verb®

Future shall shall be shall have shall have been

will will be will have will have been

Simple Continuous Perfect Perfect Continuous

[Verb- ing ferb® ferb - ing

Present I write Lam writing I have written 1 have been writing

We write He s writing He has written He has been writing

She writes We gre Writing We have written We have been writing
Past I wrote 1 was writing I had written 1 had been writing

He wrote He was writing He had written He had been writing

We wrote We were Writing We had written We had been writing
Filtiive 1/We shall write 1 shall be writing 1 shall have written 1 shall have been writing

He will write He will be writing He will have written He will have been writing

‘They will write ‘They will be writing | They will have written | They will have been writing





